I. Intro
a. Attention Getter: pick one of the following to grab the reader’s attention
i. Quote
ii. Question
iii. Story
iv. Statement
v. Statistic/Number
b. Background
i. Discuss what the topic is about (look in the writing situation)
ii. Why are you an expert/ what are you qualified to talk about this topic
c. Preview
i. Let’s the reader know what points you are going to prove in your paper.
1. Points should be listed in the order that they are going to appear in your paper
2. Example: Three ways are points A, B, and C.
d. Thesis
i. What are you trying to persuade the reader 
II. Topic A
a. Topic Sentence:
i. This tells the reader what you are going to write about in this paragraph
b. What: Pick one of the following sentences that best fits your topic
i. What is the current situation?
ii. What is already in place?
iii. What needs to be changed?
c. Why:
i. Why does this need to be changed?
d. How:
i. How is it going to be changed?
e. Why:
i. Why is your suggestion better?
III. Topic B
a. Transition
b. Same as above
IV. Topic C
a. Transition
b. Same as above
V. Conclusion
a. Restate the thesis
b. Review
i. Remind the reader of your topics
ii. One sentence per topic
c. Opinion about the topic
