Name______________________________________________________________HOMEROOM: _________________
Washington Township Schools Google Domain is accessible at:
www.google.com/a/wtschools.org
 
 
	    Check
Task When Completed
	Steps to Success – Google Apps

	 
 
	1)  ACCESS the Internet on your computer.

	 
 
	2)  ERACE the address in the address bar (top of page).

	 
	3)  TYPE in The Washington Township Schools Google Domain address (above).

	 
	4)  You should now have a GREEN rectangle on the left hand side of your web page. (If you have a blue rectangle on the right hand side of your web page, someone did not sign out! Click on “SIGN OUT” and re-enter the web address.

	 
 
	5)  It is now time to Create your USERNAME!
a. 	Your USERNAME is made up of the first FOUR letters of your first name (that’s your FORMAL first name – ex. Nicholas, not Nick). Write those four letters in the boxes provided below.
b. 	Enter the FIRST letter of your last name (no capitals): also leave NO SPACES between your letters.
c.  	Now you will enter the month of your birth…using digits. For example, a September birthday would read “09” and December would read “12”.
d. 	Last, you will enter the day of your birth…using digits. For example, a birthday on September 8th would be entered as “08”.
e. 	All of your boxes should be filled.  Are they?

	 
 
	6.  Check your USERNAME for accuracy…


 
  USERNAME
	 
 
	
	
	 
	 
	 
	 
	 
	 


 
  Are we done yet?
	                                            Check
Task When Completed
	Steps to Success – Google Apps

	 
 
	7)  ENTER your USERNAME into the appropriate box on your screen. Remember that you do not need spaces or capital letters!

	 
	8)  NOW your teacher will give you the password to enter our WTS-Google domain. ENTER it carefully under “PASSWORD”.

	 
	9)  CREATING your personal (PRIVATE!!) password – keep it simple; make is something you will remember! Write it below in the spaces provided – yes, it has to have at least8 characters/letters/digits to be accepted by Google.

	 
PASSWORD
	 
 
	 
	 
	 
	 
	 
	 
	 
	 



	

	 
 
	10)  Before you can use your new password, you must “ACCEPT” the terms & conditions set forth by Google for use of the domain. Skim the reading and scroll down to the bottom of the page. Type in the letters provided and click “I ACCEPT”.   Share your password with your classroom teacher and Librarian.

	 
	11)  Now you have a screen that asks you to TYPE in the ORIGINAL password and your NEWLY CREATED/PERSONAL password. Type carefully! THEN click your mouse!

	 
	12)  You have now successfully accessed the WTS Google Domain!

	 

	13)  HOMEWORK: Speak with your parents about our WTS Google Domain and show them how you accessed this! Sign your agreements and share them in Google Docs with your classroom teacher and your librarian.


 
 
 

