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50 points total
**********************************************************************

                                   Cover Sheet Design
                                                Title of Report

                                                   Your Name

                                                     Block

                                                      Date

             (any style font and size only on cover sheet – must be readable)

********************************************************************

                          Report Rubric 
	
	Demonstrates Mastery – 
10 points each
	Demonstrates Competence – 
7 points each
	Inadequate

 Response – 
5 points each

	Controlling Idea /

Main Idea


	The writer centers the report on one topic that is well supported by explanations and facts. 
	The writer centers the report on one topic that is adequately supported by explanations and facts.
	The writer does not center the report on one topic. 

	Presentation :

Cover Sheet / Neatness
	The writer presents the report with a cover sheet and the overall neatness is evident. 
	The writer presents the report in a neat manner with no cover sheet. 
	The writer presents the report with no cover sheet and neatness is not evident. 

	Organization:

Flow of thoughts


	The writer clearly organizes information in a way that makes sense.
	The writer organizes information in a way that makes some sense but may be confusing at times.
	The information in the report is disorganized and does not make sense.

	Sources :

Bibliography –
3 resources
	The writer thoroughly and clearly documents any outside sources used following the  APA format.
	The writer provides some documentation for any outside sources used following the APA format.
	The writer does not document any outside sources used. APA format is not used. 

	English components:

Spelling 

Grammar 

Usage /Mechanics 
	The report has few or no errors in spelling, grammar, usage, and mechanics.


	Occasional errors do not interfere with the reader’s understanding of the report. 
	Frequent errors make the report difficult to understand.


* At least four paragraphs           *  6 or more sentences per paragraph.           

* Size 14 font                               * Double spaced – typed 

* 300-350 words                          * Need a title on report

* Times New Roman or                  * Report may be hand written neatly 

   Verdana Font on report                if no computer is accessible 

